
 

 

CUMBERLAND COUNTY SCHOOL DISTRICT 
JOB DESCRIPTION 

Job Title:  Maintenance Technician Reports to:  Maintenance Director 
Job Class Code:  7448, 7445 Work Schedule:  per salary table 
Pay Scale:  per salary schedule Approval Date:  June 16, 2016 

 

PERFORMANCE RESPONSIBILITIES 

 Assist in performing unskilled to semi-skilled maintenance, repair and construction of District buildings and 
equipment in one or more of the building maintenance trades including locksmithing, carpentry, electrical, 
painting, plumbing, heating and air conditioning. 

 Assist maintenance personnel with a variety of maintenance, repair and construction; perform independently on 
less difficult projects and assignments as assigned. 

 Assist to install, adjust, repair and replace locks and door hardware; inspect locks for proper operation and 
implement a preventive maintenance program for locking mechanisms, panic bars, door closures and other 
hardware; re-key and re-pin locks as needed and maintain related charts and records. 

 Assist in the construction, installation and maintenance of roofs, furniture, fences, bookshelves, cabinets, 
shelving, chalkboards and bulletin boards. 

 Assist in the installation, repair and maintenance of gas and water lines, heating and cooling equipment, 
electrical fixtures and outlets; replace broken toilet seats, flush valve diaphragms, seals and gaskets; clean 
plugged drains, stop leaks, adjust water pressure and clean work area upon completion of work. 

 Assist in the installation, repair and replacement of carpet, floor and ceiling tiles, repair blinds and shades; install 
dispensers and repair or install bathroom stalls. 

 Assist in making minor electrical and mechanical repairs on such equipment as vacuum cleaners, buffers, electric 
clocks, washing machines, dryers, refrigerators and other small appliances. 

 Assist in the construction of forms and metal work, pour concrete and perform finish work; perform masonry, 
repair and construction with brick and block. 

 Strip, wax and buff floors; wash windows; clean carpeted areas; sweep and wash sidewalks and classrooms; dust 
rooms and furniture and perform a variety of related custodial duties. 

 Maintain records of time, costs and materials needed in the maintenance and repair of District equipment and 
facilities; prepare work orders for more difficult and complex repairs or larger work projects. 

 Operate a wide variety of tools and equipment including motor vehicles, forklift, key-cutting machine, electric 
cart, steam cleaner, grinder, stripper, waxer, buffer, carpet cleaner, power hand tools, saws and hand tools used 
in the building maintenance trades. 

 Perform related duties as assigned. 

MINIMUM QUALIFICATIONS 

Education:  Any combination equivalent to a high school diploma or G.E.D. Certificate or 
demonstrated progress toward obtaining a G.E.D. as required by Kentucky law. 
Certification/Licensure:  N/A   
Experience:  N/A 

IMPORTANT NOTES 

This document provides descriptive information about the aforementioned Cumberland County School District’s position.  Work actually 
performed by incumbents in this position may vary.  Although this document may be used for recruiting, staffing, or career planning, the 
information contained herein should only be used as a guideline or recommendation for the content and qualifications for this position.  An 
individual’s ability to meet the qualifications and capabilities described in this document is not a guarantee of employment or promotion.  
Cumberland County School District reserves the right to make changes to this document as deemed necessary without providing advance 
written notice.  This employer does not knowingly discriminate on the basis of race, color, religion, sex, sexual orientation, age, disability, or 
national origin. 

 


