
 

 

CUMBERLAND COUNTY SCHOOL DISTRICT 
JOB DESCRIPTION 

Job Title:  Food Service Manager Reports to:  Food Service Director 
Job Class Code:  7212 Work Schedule:  per salary table 
Pay Scale:  per salary schedule Approval Date:  June 16, 2016 

 

PERFORMANCE RESPONSIBILITIES 

 Maintain high standards of control for quality food production and service. 

 Manage, coordinate and oversee the day-to-day food service operations at an assigned school site; 
analyze effectiveness, assure compliance with District, State and federal laws, regulations and safety 
and sanitation procedures. 

 Maintain quality standards for the presentation and service of food in a pleasant environment. 

 Prepare menus, assuring compliance with regulations and requirements; estimate and order amount 
of food and supplies needed; monitor and control expenditures; maintain assigned budget. 

 Select food service employees; direct, assign, schedule and evaluate food service personnel; conduct 
training sessions for new employees. 

 Inspect lunchroom and kitchen area daily to assure compliance with health, safety and sanitation 
requirements and regulations. 

 Plan work schedules and coordinate daily work for efficient use of labor; receive calls from employees 
and call substitutes as necessary. 

 Train and assist employees in the proper handling of foods, correct use and care of equipment and in 
maintaining high standards of sanitation and safety. 

 Maintain, prepare and review a variety of menu production records, inventories, logs and reports; 
accumulate data and input information into a computer as appropriate and file documents as 
necessary. 

 Supervise and participate in food preparation and distribution to District students and staff; plan for 
catered events such as meetings, activities and parties; plan and coordinate food service operations 
with school activities to improve school and community relations and increase student participation. 

 Operate point of service system to ensure accurate meal counting and claiming of meals. 

MINIMUM QUALIFICATIONS 

Education:  Any combination equivalent to high school diploma, G.E.D. Certificate or demonstrated 
progress toward obtaining a G.E.D. as required by Kentucky law. 
Certification/Licensure:  N/A 
Experience:  N/A 

IMPORTANT NOTES 

This document provides descriptive information about the aforementioned Cumberland County School District’s position.  Work actually 
performed by incumbents in this position may vary.  Although this document may be used for recruiting, staffing, or career planning, the 
information contained herein should only be used as a guideline or recommendation for the content and qualifications for this position.  An 
individual’s ability to meet the qualifications and capabilities described in this document is not a guarantee of employment or promotion.  
Cumberland County School District reserves the right to make changes to this document as deemed necessary without providing advance 
written notice.  This employer does not knowingly discriminate on the basis of race, color, religion, sex, sexual orientation, age, disability, or 
national origin. 

 


